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Chuf Grant Request Form registered charity no. 1160831
Thank you for applying for a Chuf grant, we will do our best to deal with it as quickly as possible.  If you have any questions ahead of completion, please contact grants@chuf.org.uk.  
Guidance notes 
Chuf is happy to consider any request for a grant which provides top up support over and above that which the NHS should fund, however, the request must fall within the Charities objects as agreed with the Charity Commission.   
The objects of the Charity are:
To promote the physical and mental health of patients in the United Kingdom and their families suffering from conditions as defined below, through the provision of financial assistance, support, education and practical advice:
1. Congenital Heart Disease 
2. Heart disease acquired during childhood
3. Pulmonary hypertension acquired during childhood
4. Solid organ thoracic transplantation acquired during childhood
5. To advance the education of the public of the conditions outlined above in particular but not exclusively by the support of research and the dissemination of the useful results thereof.
Chuf’s mission is to drive positive change to enable pioneering innovation and the delivery of holistic services to provide lifelong benefit for Heart Heroes and their families. 
Our key strategic pillars are: 
Innovation: To bring much needed funding to support advancements in cardiac care through innovation, ensuring that Chuf’s support is targeted to where it is most needed for our beneficiaries.  Projects which support trying something new, are not standard NHS practice, providing an opportunity to advance care through pump priming or testing a new approach. 
Holistic:  To help define a more holistic approach to cardiac care to bring about improvements for Heart Heroes and their families.  Projects which take into account mental and social factors, rather than just the symptoms of an illness.  Bring about improvements for a beneficiary which are not addressed through medical intervention.  
Lifelong:  To support our Heart Heroes from the moment they need specialist care, throughout their journey and for their entire lives.  Projects which focus on improving outcomes for the future, support a beneficiary to live a more fulfilled life beyond their acute intervention.   

The Chuf Grant request form is below.  You must explain which charitable object(s) your request satisfies and how your request will further impact in Chuf’s key strategic areas. 
Please see end of the form for further guidance notes. 

Chuf Grant Request Form registered charity no. 1160831
Title of project/proposal: 
Date of request: 
Please provide a brief summary of your project/proposal, telling us what it is, what impact it will make for Heart Heroes and their families and why you need the funding: 





Applicant details:
	Name
	

	Department 
	

	Job Title
	

	Organisation
	

	Phone number 
	

	Email address 
	



Which Chuf charitable object is satisfied?
Please state 1-5 (please delete those that don’t apply)
	1.	Congenital Heart disease 
2.	Heart disease acquired during childhood
3.	Pulmonary hypertension acquired during childhood
4.	Solid organ thoracic transplantation acquired during childhood
5.          To advance the education of the public of the conditions outlined above in particular but not    exclusively by the support of research and the dissemination of the useful results thereof.


Which of Chuf’s strategic aims does your request support? Please briefly explain how (see guidance notes and delete those that don’t apply)Innovation 
Holistic 
Lifelong 

Aims and impact 
Please outline the aims of your project/proposal (including what the current issue is you hope to improve and how this funding will provide positive impact, including estimated beneficiary numbers where appropriate) 












What will the funding be used for and how has this been costed? 
(Is your request for funding for a salary? If yes, please provide the relevant job description and full breakdown of salary costs.  A meeting will be set up between the applicant, Directorate management and a committee of Trustees from Chuf to discuss the request in detail before it goes to a Chuf board meeting for consideration).  


Evaluation 
All grants will require feedback to help us demonstrate to our supporters the impact of their fundraising.  Applicants will be required to complete a short evaluation form within 12 months of a grant providing impact information, case studies demonstrating the change which our funding has enabled, and we ask that, where appropriate, we are able to gather images and quotes to show what our funding has supported.  
Please detail any further ways in which you can help us demonstrate the impact of our funding this project/proposal. 


Project/proposal costs
Please give a breakdown of costs, including make/model of any equipment (please attach quotations).  
Please ensure VAT costs are included EXCEPT for items that are medical, scientific, computer, video, sterilising, laboratory, or refrigeration equipment for use in medical research, training, diagnosis or treatment. Please exclude VAT for these items.


Additional information
	Does your quotation have an expiry date?
If yes, please state expiry date of quotation here

	

	Does this item require sign off from infection control? 
If yes, please provide verification of sign off from infection control 

	

	Have you applied to any other organisations (other charities for example) for funding in relation to the subject matter of this request? 
If yes, please provide full details

	



Has your institution confirmed it is unable to fund?
We require confirmation that the Institution is unable to fund the item(s) you are seeking funding for.  This should be written confirmation that your Trust has confirmed this cannot be funded and why (for example it is beyond core service or needs further testing to provide evidence for a Trust business case).  For salaries this must be that a business case has been unsuccessful with information explaining why.  
	





Supportive information - Please provide any further information that will support your application.

	




We request that you do not order items or secure services until you have received written confirmation that your grant has been awarded from Chuf.
Checklist - 
· I have provided my full name and contact details 
· I have provided a full breakdown of costs and description of items requested
· I have provided evidence that the Institution is unable to fund 
· I attach at least one written quotation  
· I attach an update from infection control (where appropriate) 
· Salary request: I have provided a breakdown of costs and Job Description  
· This item is under £1,000 and The Matron is copied into this e mail.
· This item is over £1,000 and has been discussed with the Matron. The Matron and Cardiothoracic Manager are both copied into this e mail. 
Additional guidance notes
Please follow your internal process for applying for grants and send the request to the relevant manager in your team. Your manager will review the document and discuss with the Matron and/or Directorate Manager. If your request is supported internally you, your manager or Matron will forward the fully completed request with any relevant supporting documents to Chuf at: grants@chuf.org.uk.  
On receipt of your request by Chuf, we will email to advise that your request has been received, and your request will be reviewed initially by our Charity team. If no further information is required at this stage the request will be sent to the Board to view the request.  Board members may request further information to assist their decision making at the Board meeting. In that situation you will be contacted to provide further information. 
There are approximately six Board meetings during the course of the year, so it may take 2-3 months to receive a response to your request depending on when it was received and the amount you are applying for.  
Decision Making 
The Board of Trustees will make the final decision on any requests presented. Members of the Board are not allowed to vote on requests for their own Institution or where there may be any conflict of interest but may join the discussion in relation to the request.
Notification 
The Charity team will notify requestees of the outcome of the grant request and advise of next steps.  
Next Steps If Request Is Approved 
You will be sent a grant offer letter to review and sign to accept the terms and conditions of the grant.  When the signed grant offer has been returned to Chuf, you will then be provided with a Purchase Order number (if applicable).
You should then raise a requisition quoting the Purchase Order number through your institution and once agreed, email supplies with the Chuf approval email and your institution requisition form, copying the email to grants@chuf.org.uk.  
Please Note:
· Grants not taken up within 12 months of approval will be cancelled.
· Changes in cost between grant application and purchase must be notified to Chuf with an explanation. Chuf reserve the right to review or withdraw any funding agreed in the event of a substantial increase in cost. 
· It is a condition of all grants that Chuf is acknowledged as the funder and that you provide evidence that the grant is being used appropriately and is supporting Chuf’s objects, such evaluation to be emailed to grants@chuf.org.uk.  
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